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CHIEF FINANCIAL AND ADMINISTRATIVE OFFICER (Exempt) 
 
  
About the Columbus Partnership 

The Columbus Partnership is a nonprofit organization of CEOs from Columbus’ leading businesses and 
institutions. Through our membership and other ally organizations across Central Ohio, the Partnership 
upholds a shared vision to make Columbus the most prosperous region in the country.  
 
The Columbus Partnership also includes One Columbus, one of the nation’s top economic development 
teams that serves the 11-county Columbus Region; and Smart Columbus, a civic innovation lab that 
advances what is new and next at the intersection of technology and community good. 
 
Can you imagine Columbus as the most prosperous region in the United States, where more and more 
people are able to improve their economic and social well-being? We do, every day. 
 
The Role  
 
In this role, the focus is being a strategic leader and trusted advisor responsible for ensuring the long-
term financial health, operational excellence, and organizational effectiveness of the Columbus 
Partnership. The chief financial and administrative officer (CFAO) oversees financial management, 
human resources, technology, administrative operations and organizational infrastructure to advance the 
organization’s mission and goals. 
 
The CFAO provides financial stewardship, guides resource allocation, strengthens systems and 
processes, and ensures regulatory compliance. This position is ideal for a collaborative leader who 
thrives at the intersection of strategic finance, operations and organizational development. 
 
Reports to: President and CEO 
 
Essential Duties and Responsibilities 
 
Financial Leadership and Stewardship 
 

• Ensure the president & CEO and senior leadership team are informed of significant financial, 
operational, compliance and organizational matters, enabling timely decision-making and 
effective organizational leadership. 

• Lead the development, management and monitoring of organizational budgets, financial forecasts 
and resource allocation strategies to support strategic priorities and informed decision-making. 

• Oversee all accounting operations, including monthly and annual financial reporting, cash 
management, internal controls, and compliance with accounting standards and regulatory 
requirements. 

• Direct the annual audit process, tax filings and related compliance activities. 
• Prepare and present financial analyses, budget-to-actual reports and key performance indicators 

to the executive leadership, board and stakeholders. 
• Serve as primary staff liaison to the Columbus Partnership and One Columbus finance 

committees. 
 
Human Resources and Talent Management 
 

• Provide leadership for HR functions, including compensation and benefits, payroll, employee 
relations, performance management and talent development. 

• Lead workforce planning, recruitment, onboarding, performance evaluation and professional 
development initiatives. 
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• Ensure compliance with all federal, state and local employment laws while maintaining 
competitive HR policies and practices. 

• Maintain and update employee handbooks, policies and administrative procedures. 
• Serve as a strategic advisor on workforce planning, organizational structure, compensation and 

employee engagement. 
 
Compliance, Risk and Governance 
 

• Develop, implement and maintain policies, procedures and internal controls that promote 
accountability, operational excellence and sound stewardship. 

• Manage relationships with legal counsel and external advisors on contracts, employment matters, 
governance, regulatory compliance and risk management. 

• Oversee contract review processes, grant administration (including proposal development, 
financial reporting, and compliance) and stewardship of public and private funding. 

• Maintain organizational registrations and compliance with applicable federal, state and local 
requirements. 

 
Operations, Technology and Infrastructure 
 

• Provide strategic oversight of information technology, systems infrastructure, facilities, equipment 
and administrative operations to ensure reliability, security and efficiency. 

• Manage relationships with technology vendors, consultants and service providers. 
• Negotiate and oversee major operational investments and vendor contracts (facilities, equipment, 

services) to support organizational priorities and long-term sustainability. 
 
Strategic and Organizational Leadership 
 

• Participate as a member of the executive leadership team, contributing to organizational strategy, 
operational planning and enterprise-wide decision-making. 

• Lead cross-functional initiatives that strengthen operational effectiveness, financial sustainability 
and organizational impact. 

• Represent the organization with board members, community partners, funders and external 
stakeholders. 

• Manage departmental staff, budgets and resources while fostering a culture of accountability, 
collaboration and continuous improvement. 

• Other duties as assigned. 
 
Skills and Qualifications 
 
Qualifications 
 

• Bachelor’s degree in accounting, finance, business administration or a related field. Master’s 
degree, certified public accountant (CPA) designation or equivalent professional certification (e.g., 
CMA, CGMA) strongly preferred. 

• Minimum of 10 years of progressive leadership experience in finance, administration and 
operations, with at least 5 years in a senior executive role (CFO, CAO, or equivalent). 

• Demonstrated experience in a nonprofit, economic development organization, government or 
public-private partnership environment is strongly preferred. 

 
Key Skills and Experience 
 

• Deep expertise in nonprofit financial management, including budgeting, forecasting, financial 
modeling, cash flow management, audits, tax compliance, grant administration and multi-fund 
accounting. 
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• Strong knowledge of federal, state and local regulatory requirements, including employment law 
and nonprofit governance. 

• Proven leadership of human resources functions, including talent acquisition, compensation 
strategy, performance management, employee relations and organizational development. 

• Experience overseeing information technology, systems implementation, facilities management, 
and vendor and contract negotiations. 

• Strategic thinker with the ability to translate financial and operational data into actionable insights 
for executive leadership and the board. 

• Exceptional communication, presentation and relationship-building skills with diverse 
stakeholders, including Board members, funders, partners and government officials. 

• Demonstrated success leading cross-functional initiatives, change management and building 
high-performing, collaborative teams. 

• High integrity, sound judgment, analytical rigor, proficiency with financial systems and advanced 
Excel expertise. 

• Flexibility and adaptability in a dynamic, mission-driven environment. 
• A passion for advancing community and economic development initiatives in the Columbus 

Region. 
 
Workplace Environment 
 

• Some regular travel within the Columbus Region will be required, along with occasional, brief trips 
within the U.S.  

• The Columbus Partnership is an in-person work environment based in Downtown Columbus.  
• Work hours are generally 8 a.m. – 4 p.m. or 9 a.m. – 5 p.m.  
• Must be available to work occasional off-hours; events and meetings will involve some early 

mornings, evenings and weekends. 
• May be required to work more than 8 hours during a workday as deadlines demand. 
 

We Offer 
 

• A front-row leadership seat impacting our community’s future. 
• Comprehensive health, dental and vision coverage. 
• Generous paid time off, parental leave and holidays. 
• A 401(k) plan with an exceptional employer contribution. 
• Professional development support. 
• A modern downtown office with free parking. 
• A high-impact, mission-driven team that’s doing big things for the Columbus Region. 

 
To Apply 
 
Send your resume and a short note of interest to careers@columbuspartnership.com with the subject 
line: Chief Financial and Administrative Officer 
 

 
This job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are 
required of the employee for this job. Duties, responsibilities, and activities may change at any time with or without notice.  
 
The Columbus Partnership is an equal employment opportunity employer and does not discriminate against any employee or 
applicant on the basis of race, color, sex, age, religion, ancestry, national origin, citizenship, disability, military status, sexual 
orientation, or genetic information. The Columbus Partnership requires all employees, vendors, and associates to support its 
nondiscriminatory policies.  
 
The Columbus Partnership is committed to the full inclusion of all qualified individuals. In keeping with our commitment, the 
Columbus Partnership will take steps to ensure that people with disabilities are provided with reasonable accommodation. 
Accordingly, if reasonable accommodation is required to fully participate the job application or interview process, to perform the 
essential functions of the position, and / or to receive all other benefits and privileges of employment, please contact 
careers@columbuspartnership.com.  
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